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GRANT APPLICATION - TEMPLATE*

Bringing healthy, local and sustainable food 
to the minds and plates of students!   

[bookmark: _heading=h.2h2xl3q5gsfn]TO APPLY

1. Thoroughly review the Grant Guidelines 
2. Register for an informational webinar (optional)
a. April 8 at 3:00 pm (in English): Register here.
b. April 9 at 3:00 pm (in French): Register here.
3. Use the template below to draft your responses
4. Engage your Principal or Vice-Principal in the development of your application.
5. Research the costs of equipment to support my proposed activities and include a realistic budget that reflects these costs.
6. Plan to obtain necessary approvals, including from the public health inspector and/or school board, related to the installation and use of any equipment purchased with the grant.
7. Complete and submit the online application form. You can save and resume your submission over time if desired. When you click the "Save" button, you'll be emailed a link that you can use to resume your application.
8. After submitting your application, you will receive a confirmation email. Please check your spam/junk folder if you do not see the email in your inbox.
9. All applications must be received no later than 11:59 PM (PST) on May 8th.

QUESTIONS OR INQUIRIES MAY BE DIRECTED TO
· English: Jenna West - grants@farmtocafeteriacanada.ca
· French: Carolyn Webb - cwebb@farmtocafeteriacanada.ca

[bookmark: _heading=h.jjfxowmicvjj]

[bookmark: _heading=h.r9twf6ccqovd]SECTION 1. CONTACT INFORMATION

1. School overview
a. Legal name of school
b. School address and Mailing Address for receiving cheques
· Street address
· City/town
· Province
· Postal code
· Country

c. Province 
· AB
· BC
· MB
· NB
· NL
· NT
· NS
· NU
· ON
· PE
· QC
· SK
· YT

d. School type (check all that apply): 
· Elementary
· Middle
· Secondary

e. School type (check all that apply): 
· Public
· Private
· Independent
· First Nations
· Other: specific details

f. Does your school identify as any of the following? (Check all that apply):
· Our school serves a high population of students who identify as:______ 
· First Nations
· Métis
· Inuit
· Other ethnically, culturally or racially diverse populations
· Newcomers  
· Refugees 
· Food insecure families 
· Single parent households 
· None of the above

g. Where is your school located 
· Rural community
· Remote community
· Urban / Suburban community

h. Approximately how many students are enrolled at your school? 
i. Grades taught
j. Name of school district / board
k. Name of Indigenous community (if applicable)
l. Contact phone number

2. Grant contacts & project team: 
Successful programs are created and supported by strong community relationships and a committed team of people. Please identify your core team members.

Note: Principal/VP & Project Lead(s) will receive all grant-related communications
Core team members	First Name 	Last Name	Email
Principal or	Vice Principal: Approves the application; provides leadership and program oversight; and ensures program funds are administered and deliverables are met on time and on budget.			
Project Lead: We recommend this person be an active member of your team, such as a teacher, school coordinator or a community partner involved in the day-to-day coordination of the project.			
Co-lead (optional; will also receive grant communications): Supports the Project Lead in coordinating and implementing the project.			
Community Partner: Supports program implementation by contributing expertise, strengthening connections to the local food system, and/or helping advance the program’s long-term sustainability.			


[bookmark: _heading=h.sbsk5sd1kpr0]SECTION 2. YOUR SCHOOL’S FOOD ENVIRONMENT

3. 
a. Does your school have a kitchen on-site? 
· Yes
· No

b. If a kitchen is available, does it have the following equipment? (Check all that apply)
· 2-3 compartment sink
· Refrigerator
· Dishwasher
· Freezer
· Salad bar unit
· Oven/stove
· Other: please give specific details 

4. Is your school currently involved in any of the following activities? (Check all that apply)
· Growing food - garden 
· Growing food - greenhouse 
· Growing food - farm
· Growing food - food forest
· Growing food - indoors 
· Hydroponics (i.e., just plants) 
· Aquaponics (i.e., plants and fish) 
· Beekeeping
· Harvesting/gathering - land
· Harvesting/gathering - water 
· Seed saving
· Sustainable food production 
· Cooking
· Preserving
· Tasting activities
· Sharing cultural foods
· Learning from local food producers & providers 
· Purchasing local food
· Hosting local food fundraisers 
· Other: please give specific details
· None of the above

5. 
a. Do you have a student meal program? (Check all that apply)
· Breakfast program
· Snack program
· Lunch program
· Salad bar program
· After school meal program
· We host a food box program 
· We host a backpack program
· Other
· None of the above

b. If meals or snacks are provided, who coordinates those services? (Check all that apply)
· School staff
· Parents/Parent council/School council
· Contracted food service company

c. [if #3 above is selected] Please share the name of the contracted food service provider
d. [if #3 above is selected] is the food service provider aware of the project being proposed and willing to collaborate on/ support it? Please briefly describe how the proposed project will complement your existing program.

[bookmark: _heading=h.eo9xhv4jylrl]SECTION 3. PROGRAM PLAN

6. Tell us a bit about your school.
7. 
a. Has your school received funding from F2CC in the past?
· Yes
· No
b. If yes, please briefly describe the unique challenge your school is facing and how the grant will help address it.
8. How much funding are you requesting? 
	Maximum $10,000
9. What are you planning to do? Please provide a short description of the activities that you want to undertake with the support of this grant.
Please include your overall vision, goals, and key program components, and explain how your program will incorporate food literacy, local food procurement and meal service, and connections to the broader community.

10. Please tell us what result, or impact, you hope to achieve if you receive a grant. 
How will this grant support or help build the long-term capacity of your school community's food literacy and school meal programs?

11. Please describe who in your school community will be involved in this initiative to make sure that it is successful (staff, students, family members, community members, etc).

Include details about who is already on board and who you will reach out to.
If possible, include details about your community partners who will help strengthen your project.


12. Please describe your proposed meal service: 

Please include:
– brief description of where the meal service will be prepared, served, and enjoyed — the food preparation area, food service area, and dining areas. 

– How often will you offer the proposed meal service (number of days per week and number of weeks per school year)? As noted in the Grant Guidelines, meal services must be offered a minimum of 8 times in year one (consideration will be given for planning and initiation of the service) and 20 times in year two.

–If you have an existing meal service, please explain how this will be integrated with your project.

Tip: check out our Farm to School Salad Bar page for ideas and inspiration.


13. How much of the food that your school currently serves is locally grown or produced?
a. A little bit (<10%)
b. Some (10-49%)
c. Over half (50%-80%)
d. Most of it (>80%)

14. How will your proposed initiative increase your capacity to serve more local and seasonal food in schools and strengthen your local food system?

15. Where are you planning to source local food and/or connect with the local food system?
Food Source	Existing Relationship	Plan to Establish Relationship	Not included in this project
Farmer / Farmers’ Market			
Community /Market Garden			
Fisher, hunter or wild food harvester			
School Garden / School Greenhouse			
Food Distributor			
Grocery Store			



16. Please describe how your school plans to ensure all students have access to the program, without stigma, regardless of means.
17. How will you ensure the financial sustainability of your program and your ongoing relationship with your community partners beyond the grant? 
18. Work plan  
Activity	Short Description	Who is Responsible	Start Date	End Date

		+Add Item
19. Budget
Category and Recommended Range	Brief description of Item(s)	Amount requested from Farm to Cafeteria Canada	(Optional) Amount available from other sources (include cash or in-kind contributions amount and source)
Honouraria (≤10% of total grant funds)			
Community partnerships (≤15% of total grant funds)			
Training (5-15% of total grant funds)			
Equipment (no single piece of equipment should exceed $3,000 of grant funds)			
Space modification (≤30% of total grant funds)				
Promotional & Educational Supplies			
Food costs for purchasing local food and/or for initial celebratory meal service (≤20% of total grant funds)			
Sub-total for each funding source:	(Total amount from F2CC not to exceed $10,000)	$0.00	$0.00
Estimated TOTAL program cost	(including all funding sources and in-kind contributions) 	$0.00


20. Is there anything else you would like to share with us?
[bookmark: _heading=h.x14jiuuxqzu7]SECTION 4. CONFIRM SUBMISSION:

· I confirm that the grant application is complete according to the Grant Guidelines.
· I confirm that the School Principal or Vice-Principal has been fully engaged in the application development and is supportive of this initiative.  
· I understand that it is my school's responsibility to obtain necessary approvals, including public health inspector and/or school board, related to the installation and use of any equipment purchased with the grant. 
· I confirm that I have researched the costs of equipment to support my proposed activities and included a realistic budget that reflects these costs.
· I have read F2CC’s Privacy Policy and by submitting this form, I consent to F2CC’s collection use, and disclosure of any personal information that has been shared in accordance with this policy.  

Name of person completing application____________

*Template only – please submit applications using the online form  		 
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